
ADVISORY PLANNING COMMISSION – AGENDA 
 
Agenda for the Advisory Planning Commission Meeting scheduled for  
Monday, January 18, 2021 at 7:00 p.m. virtually via Zoom 
 
NOTE:  Due to COVID precautions we invite members of the public to view the 
meeting by accessing the meeting via phone, laptop or tablet, as outlined below.  
We ask that you please DO NOT turn on your camera or mic for the meeting. 

 
Please  note that this meeting will be streamed live via Zoom 
https://us02web.zoom.us/j/81123420382?pwd=QU5nS1U1UDFxLzBqTlNCOU9JK0YvZz09 
Password: APC 
 

 
 
1. Call to Order 

 
2. Approval of the Agenda 

 
Recommendation: That the agenda be approved as circulated. 

 
3. New Business 

 
(a) Welcome and Introductions 

 
Members to conduct roundtable introductions for new term, expiring January 21, 2022 

 
(b) Functions of the Advisory Planning Commission 
 
Staff to provide overview of APC roles and responsibilities.  Provided for reference: 

 Advisory Planning Commission Terms of Reference 
 Advisory Planning Commission 542-2015 
 Excerpt from Anmore Procedure Bylaw (Procedure Bylaw available at

https://anmore.com/village-hall/bylaws/ ) 
 Excerpt from Local Government Act 

 
(c) Appointment of Chair and Vice-Chair 

 
Members to appoint a Chair and Vice-Chair, by majority vote. 

 
(d) Establish meeting schedule 

 
Recommendation: That the Advisory Planning Commission meetings be scheduled 

monthly on Mondays, as required, or at the call of the Chair. 
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(e) 2175 East Road Rezoning Application 
 
Report to Council dated January 7, 2021 from Eric White, RWPAS Ltd. 

 
(f) 112 Deerview Lane Rezoning Application 

 
Report to Council dated January 7, 2021 from Eric White, RWPAS Ltd. 

 
4. Adjournment 

Page 14

Page 21



 

 

Terms of Reference – Advisory Planning Commission (APC) 

Governance 
The Advisory Planning Commission (APC) is governed by the applicable provisions in the Local 
Government Act, Anmore Planning Commission Bylaw and any amendments thereto, Anmore 
Procedure Bylaw and any amendments thereto and the Code of Conduct. 

Purpose 
The purpose of these Terms of Reference is to address items that are not dealt with in the 
Local Government Act, Anmore Planning Commission Bylaw, Anmore Procedure Bylaw and 
the Code of Conduct. 

Decision Making and Recommendations 
Decisions of the APC are not binding on the Village. All decisions of the APC must be in the 
form of a recommendation and will be referred to Council for consideration at the next available 
Council meeting. Where Commission members are not in favour of the recommendation, 
Council requires the dissenting comments be noted in the Minutes. 

Public Involvement 
All meetings of the APC shall be open to the public. Members of the public who attend the 
meetings are present as observers. It will be at the discretion of the Chair if the public will be 
allowed to ask questions. The APC cannot meet In-Camera and cannot request members of the 
public or a developer to leave the meeting during its deliberations unless that person is 
disruptive to the meeting. 

Developer Involvement 
When considering a development proposal referred by Council, the developer or their 
designate may make a presentation to the APC. After the presentation, the APC may ask 
questions to the developer, however, during APC deliberations, the developer may not take 
part in the discussion unless they have been requested to do so by the Chair. 

Council Liaison 
A member of Council will be appointed by the Mayor to act as the Liaison between the APC 
and Council. The Council Liaison is not a member of the APC. The primary role of the Council 
Liaison is to provide information to the APC that will be of assistance to the APC in its 
deliberations. 
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Staff Involvement 
When required by Council, Staff and/or Village Contractors will attend APC meetings. Staff will 
provide technical support where required and when necessary request comments from the 
APC in order to provide reports to Council. 

Agendas 
Agendas and supporting materials shall be distributed in advance of a meeting by Staff.  Staff 
will prepare the Agenda in consultation with the Chair and if necessary other Staff members or 
Village Contractors. If Committee members want an item on the Agenda, members must ask 
the Chair to have this item referred to them by Council. Items not referred to Committee by 
Council shall not appear on the Agenda unless it is an emergency. Every effort will be made by 
Staff to distribute Agendas 72 hours prior to the meeting. Agendas will be posted to the 
Village's website 

Minutes 
Minutes of all APC meetings shall be electronically recorded. Every effort by Staff will be made 
to ensure the Minutes are prepared for the next APC meeting. 

 

 

 

APPROVED BY COUNCIL ON: OCTOBER 20th, 2015 

 

AMENDED BY COUNCIL ON:  
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Excerpt from Anmore Procedure Bylaw 541-2015 

 

Conflict of Interest 

 

105. A member attending a meeting must not participate in discussion and must not vote on 
a matter, where to do so would be contrary to the Community Charter. 

 

106. If a member attending a meeting considers that he or she has a direct or indirect 
pecuniary interest in a matter, or another interest in a matter that constitutes a conflict 
of interest, the member must declare this and state in general terms the reason why the 
member considers this to be the case. 

 

107. After making the declaration, it is the member’s responsibility to ensure that they do not: 
 

(a) remain at or attend any part of a meeting when the matter is under consideration; 

(b) participate in any discussion of the matter at such meeting; 

(c) vote on a question in respect of the matter at such meeting; or 

(d) attempt in any way, whether before, during or after such meeting, to influence the 
voting on any question in respect of the matter. 

 

108. When a declaration is made, the Manager of Corporate Services must record the 
member’s declaration or statement, the reasons given, the time of the member’s 
departure from the meeting, and, if applicable, the time of the member’s return. 

 

Clauses 105 to 108 are applicable to all members of council and persons appointed by council 
to committees, commissions and other bodies 
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PART 11 – COMMISSIONS 

 

Schedule of Commission Meetings 

 

172. At its first meeting after its establishment, a commission must establish a regular 
schedule of meetings. 

 

173. The Chair of a commission may call a meeting of the commission in addition to the 
schedule meetings or may cancel a meeting. 

 

Notice of Commission Meetings 

 

174. Subject to clause 170, after the commission has established the regular schedule of 
commission meetings, including the times, dates and locations of meetings, notification 
must be given by: 

 

(a) posting a copy of the schedule at the Public Notice Posting Places; and 

(b) providing a copy of the schedule to each member of the commission. 

 

175. Where revisions are necessary to the annual schedule of the commission meetings, the 
Manager of Corporate Services must, as soon as possible, post a notice at the Public 
Notice Posting Places which indicates any revisions to the date, time and place for 
cancellation of a commission meeting. 

 

176. The Manager of Corporate Services shall post a notice of the day, time and place of a 
meeting called under clause 171 to be given to all members of the Commission at least 
24 hours before the time of the meeting. 

 

Minutes of Commission Meetings to be Maintained and Available to the Public 

 

AMENDED BY BYLAW NO. 581-2018 

10 



177. Minutes of the proceedings of a Commission must be: 
(a) legibly recorded; 

(b) certified by the Manager of Corporate Services or their delegate; 

(c) approved by the member presiding at the meeting and open for public inspection 
in accordance with Community Charter section 97(1)(c). 

 

Quorum 

 

178. The quorum of a commission is a majority of all of its members. 
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Excerpt from Local Government Act 

 

Advisory planning commission 
461   (1)A council may, by bylaw, establish an advisory planning commission to 
advise council on all matters respecting land use, community planning or 
proposed bylaws and permits under Divisions 4 to 14 of this Part and section 
546 that are referred to the commission by the council. 

(2)A board may, by bylaw, establish an advisory planning commission for one or more electoral 
areas or portions of an electoral area to advise the board, or a regional district director 
representing the electoral area, on all matters referred to the commission by the board or by 
that director respecting land use, the preparation and adoption of an official community plan or 
a proposed bylaw or permit that may be enacted or issued under this Part. 
(3)The bylaw establishing an advisory planning commission must provide for 

(a)the composition of and the manner of appointing members to the 
commission, 
(b)the procedures governing the conduct of the commission, and 
(c)the referral of matters to the commission. 

(4)At least 2/3 of the members of an advisory planning commission must be residents of the 
municipality or the electoral area. 
(5)The following are not eligible to be a member of an advisory planning commission, but may 
attend a meeting of the commission in a resource capacity: 

(a)a council member; 
(b)a regional district director; 
(c)an employee or officer of the local government; 
(d)an approving officer. 

(6)The members of an advisory planning commission must serve without remuneration, but 
may be paid reasonable and necessary expenses that arise directly out of the performance of 
their duties. 
(7)If an advisory planning commission is established, minutes of all of its meetings must be kept 
and, on request, made available to the public. 
(8)If an advisory planning commission is considering 

(a)an amendment to an official community plan or a bylaw, or 
(b)the issue of a permit, 
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the applicant for the amendment or permit is entitled to attend meetings of the commission and 
be heard. 
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Purpose / Introduction
The purpose of this report is to provide Council the opportunity to refer the rezoning application 
for 2175 East Road to the Advisory Planning Commission (APC) for review.
____________________________________________________________________________ 

Recommended Option
THAT Council refer the rezoning application for 2175 East Road to the Advisory Planning 
Commission for review and report.
____________________________________________________________________________ 

Background
Staff received the rezoning application for 2175 East Road on December 7, 2020 (Attachment 
1). The lot is currently in the RS-1 zone. The applicant is pursuing a rezoning to RS-1A (infill) for 
the purposes of constructing a new home on the 1/3-acre lot proposed to be created.

Discussion
The purpose of the RS1-A zone is to support subdivision of existing lots between approximately 
1-2 acres to a minimum parcel size of ½-acre.  The application generally meets all required 
criteria included in Village of Anmore Zoning Bylaw No. 568-2017 as well as Policy No. Policy 
No. 61 – Infill Development.

In relation to the proposed size of the lot, Policy No. 61 states: “Parcels as small as 1,348 m2
(1/3-acre) will be considered in compelling circumstances such as to enhance tree preservation, 
the provision of public trails or other community benefit.”  From a planning perspective, staff will 
be requesting feedback from the Advisory Planning Commission, should the application be 
referred, in relation to the “compelling circumstances” being outlined in the current application.

Council Agenda Information 

  Regular Council January 12, 2021

Date: January 7, 2021 File No.  3360-01

Submitted by: Eric White, RWPAS Ltd.

Subject: 2175 East Road Rezoning Application

  1

VILLAGE OF ANMORE

REPORT TO COUNCIL
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Report/Recommendation to Council
2175 East Road Rezoning Application
January 7, 2021

When asked for their rationale for a lot area reduction to the minimum parcel size of 1/3 acre, 
the applicant responded as included in Attachment 2.

Should Council wish to refer this application to the APC, staff will report back with comments for 
Council’s information and request that they consider giving readings to the zoning bylaw 
amendment.

Options
1. That Council refer this rezoning application to the Advisory Planning Commission

(Recommended);
2. That Council direct Staff to seek change or clarification to the rezoning proposal for 2175

East Road; or
3. That Council reject this application.

Financial Implications
There are no financial implication for any of these options since the costs for processing a 
development application are covered by the fees already paid by the applicant.

Council Strategic Plan Objectives
Encourage diversity in land use, housing, parks and recreation and innovative infrastructure to 
meet the changing needs and demographic shifts in the community.

Attachments:
1. Letter of Intent and Site Plan for 2175 East Road
2. Email correspondence between Staff and applicant dated December 7 to December 10,

2020

   2
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Report/Recommendation to Council
2175 East Road Rezoning Application
January 7, 2021

Prepared by:

Eric White RWPAS Ltd.
Planning Consultant 

Reviewed for Form and Content / Approved for Submission to Council:
Chief Administra;ve Officer’s Comment/Concurrence 

_____________________________________
 Chief Administrative Officer 
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Redacted - personal information

ATTACHMENT 1
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Purpose / Introduction
The purpose of this report is to provide Council with the opportunity to refer the rezoning 
application for 112 Deerview Lane to the Advisory Planning Commission (APC) for review.
____________________________________________________________________________ 

Recommended Option
THAT Council refer the rezoning application for 112 Deerview Lane to the advisory 
Planning Commission for review and report.
____________________________________________________________________________ 

Background
The owner’s of 112 Deerview Lane submitted an application for rezoning on December 8, 2020
(Attachment 1). This property is part of the Klumper CD-2 subdivision. It is likely that most 
homes in this CD zone have been built to their maximum FAR of 0.2. The applicant seeks an 
increase in FAR from 0.2 to 0.22 to accommodate an additional bedroom on the second floor of 
their home.

Other owners in this subdivision may seek similar FAR increases in the future given the floor 
area constraint.

Due to the unique nature of this rezoning and the minimal impact it will create on the 
surrounding neighbourhood, staff advised the applicant to submit an incomplete application that 
omits requirements E – G (Site Plan, Tree and Topographic Survey, and Preliminary 
Geotechnical Report), none of which will likely be affected by the proposed rezoning. In addition 
to the rezoning application, staff have received preliminary plans and letters of support from the 
seven households in the neighbourhood (all included within Attachments 2 and 3)

Council Agenda Information 

  Regular Council January 12, 2021

Date: January 7, 2021 File No.  3360-01

Submitted by: Eric White, RWPAS Ltd.

Subject: 112 Deerview Lane Rezoning Application

  1

VILLAGE OF ANMORE

REPORT TO COUNCIL
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Report/Recommendation to Council
112 Deerview Lane Rezoning Application
January 7, 2021

Discussion
The applicant is proposing to renovate their home by building an additional bedroom on the 
second floor that fits within the proposed FAR increase, with no additional kitchen or bathroom. 
The new bedroom is intended to be used by a family member currently residing in the existing 
home. This rezoning/renovation will likely require no additional public infrastructure to service. 
There are no reasons to oppose this change from a land use planning perspective.

Other Planning Considerations 
1. Staff suggests that Council and the APC consider the potential of a similar additional 

0.02 FAR for all lots in the CD-2 Klumper subdivision to avoid the potential of a number 
of similar applications in years to come. There are no Official Community Plan density 
maximums that are impacted by a small general change to the CD-2 zone. 

2. Staff also suggest that Council consider waiving the requirement for a Public Hearing for 
this rezoning application.  Section 464 (2) of the Local Government Act allows Council to 
waive the public hearing requirement if the proposed zoning bylaw is consistent with the 
community’s Official Community Plan (OCP).  Staff believe that this application is 
consistent with the Village of Anmore Official Community Plan Bylaw No. 532-2014 
(OCP).  Notice requirements are still required to be met (i.e. posting in newspaper and 
notification to surrounding property owners).

Should Council wish to refer this application to the APC, staff will report back with comments for 
Council’s information and request that they consider giving readings to the zoning bylaw 
amendment.

Options
1. That Council refer this rezoning application to the Advisory Planning Commission 

(Recommended);
2. That Council direct staff to alter the rezoning proposal for 112 Deerview Lane; or
3. That Council reject the application. 

Financial Implications
There are no financial implications for any of the recommendations since the costs for 
processing a development application are covered by the fees already paid by the applicant.
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Report/Recommendation to Council
112 Deerview Lane Rezoning Application
January 7, 2021

Council Strategic Plan Objectives
Encourage diversity in land use, housing, parks and recreation and innovative infrastructure to 
meet the changing needs and demographic shifts in the community.

Attachments
1. 112 Deerview Lane Rezoning Application 
2. Plans for proposed renovation at 112 Deerview Lane
3. Letters of Support

Prepared by:

Eric White
RWPAS Ltd, Planning Consultant

Reviewed for Form and Content / Approved for Submission to Council:
Chief Administra>ve Officer’s Comment/Concurrence 

_____________________________________
 Chief Administrative Officer 
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