
 

REGULAR COUNCIL MEETING – AGENDA  
Agenda for the Regular Council Meeting scheduled for Tuesday, June 4, 2024  
at 7:00 p.m. in Council Chambers at the Anmore Community Hub,  
2697 Sunnyside Road, Anmore, BC  
 
NOTE:  Written submissions directed to Council, for consideration under Public Input or Public 
Question Period, may be submitted to rhonda.schell@anmore.com, no later than 12:00 noon on 
meeting days, to be circulated to Council prior to the meeting.  

This meeting’s proceedings will be live streamed and available as a recorded archive on the Village’s 
YouTube Channel: https://www.youtube.com/@villageofanmore1199/streams  

 
1. Call to Order  
 
2. Approval of the Agenda  

  
 Recommendation:  THAT the Agenda be approved as circulated.  

  
3.  Public Input  

  
*Note: To encourage civic engagement, Council welcomes your participation in the public 
portion of our meeting. We want to remind members of the public that matters raised here 
are for Council’s consideration and should be constructively focused on agenda items only 
and not individuals. To ensure that we are providing a positive work environment in 
alignment with Council’s Strategic Plan and the Village’s Respectful Workplace Policy, we 
ask that Council is engaged in a manner that is respectful and productive. Please limit 
comments to two-minutes and save any questions for Question Period later in the meeting. 

 
4. Delegations  

 
None. 
 

5. Adoption of Minutes  
 

(a) Minutes of the Regular Council Meeting held on May 7, 2024 
 

 Recommendation:  THAT the Minutes of the Regular Council Meeting held May 7, 
2024, be adopted, as circulated.  

 
6.  Business Arising from Minutes  
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7.  Consent Agenda  
 

Note:  Any Council member who wishes to remove an item for further discussion may do so 
at this time.  
  

Recommendation: THAT the Consent agenda be adopted. 
  

(a) Release of Resolution from In-Camera Meeting 
 
At the May 7, 2024 In-Camera Meeting, Council authorized the release of the 
following resolution to a future open Council meeting.  
 
“THAT staff be directed to provide a summary report(s) of housing legislation and 
coach house requirements to an open meeting for Council’s consideration and update 
the Zoning Bylaw to meet Bill 44 requirements.” 

 
8. Items Removed from the Consent Agenda 

 
 

9. Legislative Reports  
 

(a) Bylaw 697-2024 – Zoning Bylaw Amendment – Bill 35, 44 
 
Report dated May 31, 2024 from the Planner, attached.  
 
Recommendation: THAT Council grant first, second, third and fourth reading to 

Anmore Zoning Bylaw Amendment Bylaw 697-2024 as 
presented. 

 
(b) Zoning Bylaw Amendment - Coach Houses 

 
Report dated May 31, 2024 from the Manager of Development Services, attached.  

 
Recommendation: THAT staff be directed to bring forward a Zoning Amendment 

Bylaw for Council’s consideration as outlined in the report date 
May 31, 2024 from the Manager of Development Services 
entitled “Zoning Bylaw Amendment – Coach House”.  

       
 

(c)   
 

Anmore Community Hub – Facility Rentals for Meetings

Report dated May 31, 2024, from the Chief Administrative Officer, attached.  
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Recommendation: That Facility Rentals Policy No. 53 and Anmore Community 
Spirit Park Policy No. 39 be rescinded, and 

 
 THAT Facility Rentals for Meetings Policy No. 78 be approved; 

and 
 
 THAT a budget of $6,000 funded from the Community 

Enhancement Fund Reserve for New Services be approved for 
standby and on call staff costs for facility use; and 

 
 THAT first, second, and third reading be given to Anmore Fees 

and Charges Bylaw Amendment Bylaw No. 698-2024 
 

 
10. Unfinished Business  

 
None. 
 

11. New Business  
 

 
(a) UBCM Meeting Requests  

 
THAT staff be directed to request the following Minister meeting requests at the 
2024 UBCM Convention scheduled for September 16 – 20, 2024: 
__________________________ 
 

(b) Committee Recommendations 
 

Report dated May 31, 2024, from the Chief Administrative Officer, attached.  
 

Recommendation: That the report dated May 31, 2024 entitled “Council 
Committee Recommendations” prepared by the Chief 
Administrative Officer be received for information. 

 
(c) Pinnacle Ridge Hillside – OCP Amendment Application 

 
View the Pinnacle Ridge Hillside application and supporting documents here 
(www.anmore.com) 
 
Report dated May 31, 2024, from the Manager of Development Services, attached.  
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Recommendation: THAT Staff be directed to bring forward a rezoning amendment 
bylaw for Council’s consideration in relation to the Pinnacle 
Ridge Hillside application. 

 
12.  Items from Committee of the Whole, Committees, and Commissions 
  
 
13. Mayor’s Report  

 
 

14. Councillors Reports  
 
 

15. Chief Administrative Officer’s Report  
 

 
16. Information Items  

 

(a) Committees, Commissions, and Boards – Minutes  
None. 

 
(b) General Correspondence    

• Letter dated May 9, 2024 from UBCM regarding the 2023 CEPF grant for the 
Anmore Emergency Operations Centre 
 
 

17. Public Question Period  
  
*Note: The public is permitted to ask questions of Council regarding any item pertaining to 
Village business. A two-minute time limit applies to speakers.  
  

18. Adjournment  
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REGULAR COUNCIL MEETING – MINUTES 
Minutes for the Regular Council Meeting scheduled for  
Tuesday, May 7, 2024 at 7:00 p.m. in Council Chambers at the  
Anmore Community Hub, 2697 Sunnyside Road, Anmore, BC  
 
ELECTED OFFICIALS PRESENT    ABSENT 
Mayor John McEwen       
Councillor Polly Krier  
Councillor Kim Trowbridge  
Councillor Doug Richardson  
Councillor Paul Weverink 
 
OTHERS PRESENT 
Karen Elrick, Chief Administrative Officer  
Rhonda Schell, Manager of Corporate Services 
Lena Martin, Manager of Financial Services 
Chris Boit, Manager of Development Services 
Therese Mickelson, Mickelson Consulting Inc.  
Paul Fripp, Partner, BDO Canada LLP * 
 
1. Call to Order  
 

The meeting was called to order at 7:01 p.m. 
 
2. Approval of the Agenda  
 

It was MOVED and SECONDED: 
 
  R056/24: THAT the Agenda be approved as circulated. 

 
           Carried Unanimously     

3.  Public Input  
 
None. 

 
4. Delegations  

 
(a) 2023 Financial Statements – Report on Financial Results for Year 
 

 Paul Fripp, Partner, BDO Canada LLP presented the draft Financial Statements for 
2023 which were distributed on table and are included as Attachment 1, and form 
part of the minutes.   
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Discussion points included:  
• Comment on the net financial cash at year end 
• Auditor reaffirmed that no fraud affecting the Village was detected or brought 

to their attention 
 

It was MOVED and SECONDED: 
 

R057/24: THAT the 2023 Financial Statements be received. 
 

           Carried Unanimously 
  *  Mr. Fripp left the meeting at 7:07 p.m.  
 

(b) Tri-Cities Community Action Team 
 

Roxanne Saxon and Samantha Chong presented on the Tri-Cities Community 
Action Team and their response to the emergency health crisis around toxic drugs.  
The presentation is included as Attachment 2, and form part of the minutes. 

 
5. Adoption of Minutes  
 

(a) Minutes of the Regular Council Meeting held on April 16, 2024 
 

It was MOVED and SECONDED: 
 

R058/24: THAT the Minutes of the Regular Council Meeting held April 
16, 2024, be adopted, as circulated. 

 
           Carried Unanimously     

 
(b) Minutes of the Special Council Meeting held on April 18, 2024 
 

It was MOVED and SECONDED: 
 

R059/24: THAT the Minutes of the Special Council Meeting held April 18, 
2024, be adopted, as circulated. 

 
           Carried Unanimously     

 
6.  Business Arising from Minutes  
 

None. 
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7.  Consent Agenda  
 

It was MOVED and SECONDED: 
 

R060/24:  THAT the Consent agenda be adopted.  
 

Carried Unanimously 
  

(a) 2024 – 2028 Anmore Five Year Financial Plan 
 

Recommendation: THAT Anmore Five-Year Financial Plan Bylaw No. 693-
2024 be adopted.; and,  

  
 THAT 2024 Anmore Tax Rates Bylaw No. 694-2024 be 

adopted. 
 

(b) School District 43 2025-26 Eligible School Sites Proposal Resolution 
 

Recommendation: THAT the School District 43 Board’s proposed eligible school 
site requirements be accepted.  

 
(c) Metro Vancouver Inclusionary Housing Policy Review 

 
Recommendation: THAT the letter from Metro Vancouver dated April 18, 2024 

regarding Inclusionary Housing Policy Review – Final Report 
and Regional Model Policy Framework, be received for 
information.  

 
8. Items Removed from the Consent Agenda 

 
None.  
 

9. Legislative Reports  
 

(a) 110 Hemlock Drive - Zoning Bylaw Amendment - Bylaw No. 695-2024 
 

The Manager of Development Services provided an overview of the report dated 
May 3, 2024.  

  
Discussion points included:  

• Staff commented that the map in the report is being updated and does not 
show the relocated Ma Murray Lane which provides additional frontage on 
the lot.  

• Intent of infill zoning 
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• Possible trail development as part of Community Amenity Contribution 
 
It was MOVED and SECONDED: 
 

R061/24: THAT first and second reading be given to Anmore 
Zoning Bylaw Amendment Bylaw No. 695-2024; and,  

  
 THAT staff be directed to set a date for a public hearing 

for Anmore Zoning Bylaw Amendment Bylaw No. 695-
2024. 

      Carried Unanimously 
 

(b) 120 Hemlock Drive - Zoning Bylaw Amendment - Bylaw No. 696-2024 
 

The Manager of Development Services provided an overview of the report dated 
May 3, 2024. 

 
It was MOVED and SECONDED: 

 
R062/24: THAT first and second reading be given to Anmore 

Zoning Bylaw Amendment Bylaw No. 696-2024; and,  
  

 THAT staff be directed to set a date for a public hearing 
for Anmore Zoning Bylaw Amendment Bylaw No. 696-
2024. 

      Carried Unanimously 
 
Discussion points included:  

• Possible trail development as part of Community Amenity Contribution 
 

 
10. Unfinished Business  

 
None. 
 

11. New Business  
 
(a) Development Variance Permit Request – 3185 Sunnyside Road  

 
The Manager of Development Services provided an overview of the report dated 
May 2024. 
 
Discussion Points included: 

• Clarification on the Survey Plan Showing the Location of Improvement  
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(page 77)  
• Clarification on provincial requirements for construction with the RAR 
• Alternatives to an easement 
• Consultation with adjacent property owners 
• That the easement runs with the title of the property  

 
It was MOVED and SECONDED: 

 
R063/24: THAT staff be authorized to issue notice of Council's 

consideration of DVP2024-01 to affected properties. 
 

      Carried Unanimously 
 

(b) Anmore Community Hub – Facility Use 
 

The Chief Administrative Officer provided an overview of the report dated May 3, 
2024.  
 
Discussion Points included: 

• Gradual phase in of programming, services, and rentals  
• Option for draft policies to be referred to appropriate committees and 

Committee of the Whole before adoption 
 

• Cost recovery potential from market rate rental revenue 
• Uses of building public spaces and fee schedule for residents and user 

groups 
• Staff use of the boardroom during business hours 
• Potential for future booking software options to integrate into Village 

website 
• RFP for commercial space 

 
It was MOVED and SECONDED: 

 
R064/24: THAT Staff be directed to report to Council with a draft 

Policy and Fees and Charges Bylaw update to reflect all 
the recommendations included in the report dated May 
3, 2024 from the Chief Administrative Officer entitled 
Anmore Community Hub – Facility Use. 

 
      Carried Unanimously 

 
(c) Future Election Voting Opportunities 

 
The Manager of Corporate Services provided an overview of the report dated May 
3, 2024. 
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Discussion Points included: 

• Additional voting opportunities and improving mail ballot voting  
• Legislation changes in 2022 in relation to mail ballot voting 

 
It was MOVED and SECONDED: 

 
R065/24: THAT the May 3, 2024 Future Election Voting 

Opportunities be received for information.; and, 
 
 THAT staff be directed to bring back a report on the 

costs associated with additional voting opportunities.  
 
              Carried Unanimously 

 
12.  Items from Committee of the Whole, Committees, and Commissions 
  

Staff provided introductory comments on select committee legislation and the advisory roles 
of committees, work that is complete or in progress on committee recommendations, and 
staff capacity for new projects.  

 
It was MOVED and SECONDED: 

 
R066/24: THAT staff report to council on committee 

recommendations, staff resources, and capacity.  
 

Carried Unanimously 
 

13. Mayor’s Report  
 
Mayor McEwen invited Ms. Mickelson from Mickelson Consulting to provide a statement on 
the public engagement session that took place on May 4, 2024 regarding Anmore South and 
the engagement principles that are being used to seek community input. The statement is 
included as Attachment 3, and form part of the minutes.    
 
Mayor McEwen reported that: 

• He participated in a tour of the completed Bowen Island Fire Station on April 19 
• He attended a Port of Vancouver meeting on April 29 
• He met with a resident to discuss infill zoning and process on April 30 
• He attended the LMLGA Annual Conference from May 1 – 3 
• He attended the Anmore South Open House at the Anmore Community Hub on May 4 
• He attended the Eagle Ridge Hospital Foundation Fundraising Gala on May 4 
• He participated in the Hike for Hospice on May 5 
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14. Councillors Reports  

 
Councillor Krier reported that: 

• She attended the Port Coquitlam Volunteer Awards 
• She attended the Tri-Cities Chamber of Commerce Business Excellence Awards 
• She attended the LMLGA Annual Conference  
• She participated in the Hike for Hospice 
• She toured the Sasamat Outdoor Center 
• She attended the Anmore South Open House at the Anmore Community Hub 
• She reminded all that May 8th is McHappy Day 

 
Councillor Weverink reported that: 

• He participated in a tour of the completed Bowen Island Fire Station  
• He toured the Vancouver Landfill with the Metro Vancouver Zero Waste Committee 
• He participated in the Hike for Hospice 
• He attended the Anmore South Open House at the Anmore Community Hub 

 
Councillor Richardson reported that: 

• He chaired the Public Safety meeting on April 11 and encouraged residents to 
volunteer to join the committee 

 
Councillor Trowbridge reported that: 

•  He attended the Anmore South Open House at the Anmore Community Hub  
 
15. Chief Administrative Officer’s Report  

 
Ms. Elrick commented on:  

• Utility bills were mailed out and due on May 17 
• The Alertable Emergency Notification launch for Emergency Preparedness Week, 

encouraged residents to sign up for Anmore emergency alerts 
 
16. Information Items  

 
(a) Committees, Commissions, and Boards – Minutes  

• Minutes of the Community Engagement, Culture, and Inclusion Committee 
held on July 22, 2021 

• Minutes of the Environment Committee meeting held on November 18, 2021 
• Minutes of the Parks & Recreation Committee meeting held on November 17, 

2021 
• Minutes of the Tri-Cities Healthier Communities Partnership meeting held on 

January 25, 2024 
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(b) General Correspondence    
• Letter dated April 16, 2024 from the District of North Vancouver regarding 

Support for Resolution Black Bear Cub Conflict Response by British Columbia 
Conservation Officer Service 

• Letter dated April 24, 2024 from the Lung Transplant Housing Support, 
Transplant Support BC regarding Housing is Healthcare Resolution Support 

• Metro Vancouver Board in Brief for meetings held on April 26, 2024  
 

17. Public Question Period  
  
Members of the public asked questions regarding:  

• Anmore times no longer being available at the Hub  
• The Village’s transition to electric tools and vehicles 
• The procedure to submit written questions to Council for Public Question 

Period  
  

18. Adjournment  
 

It was MOVED and SECONDED: 
 

R067/24: THAT the meeting be adjourned at 8:56 pm. 
            

Carried Unanimously 
 
 
 
 

_________________________________   ________________________________ 
Rhonda Schell       John McEwen 
Corporate Officer      Mayor 
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Council Agenda Information  
  Regular Council June 04, 2024 

 

 
Date: May 31, 2024 File Number: 0860-02 

Submitted by: Karen Elrick, Chief Administrative Officer 

Subject: Anmore Community Hub – Facility Rentals for Meetings 

 

Purpose / Introduction 

To provide a policy and bylaw update to facilitate rentals at Anmore Community. 

_____________________________________________________________________________________ 

Recommended Option 

 

That Facility Rentals Policy No. 53 and Anmore Community Spirit Park Policy No. 39 be 

rescinded, and 

 

THAT Facility Rentals for Meetings Policy No. 78 be approved; and 

 

THAT a budget of $6,000 funded from the Community Enhancement Fund Reserve for New 

Services be approved for standby and on call staff costs for facility use; and 

 

THAT first, second, and third reading be given to Anmore Fees and Charges Bylaw 

Amendment Bylaw No. 698-2024 

____________________________________________________________________________________ 

Background 

 

As part of the newly constructed Anmore Community Hub, there are community spaces which 

may be utilized as an amenity for the community and/or as a source of income through rental of 

the space.  Additionally, current policies and fees and charges require updating as they no 

longer reflect the current facility. 

 

At the May 7, 2024 Regular Council meeting, the following resolution was passed: 

 

“That Staff be directed to report to Council with a draft Policy and Fees and Charges 

Bylaw update to reflect all of the recommendations included in the report dated May 3, 

VILLAGE OF ANMORE 

REPORT TO COUNCIL 
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2024 from the Chief Administrative Officer entitled Anmore Community Hub – Facility 

Use.” 

  

Discussion 

 

Based on feedback from Council at the May 7, 2024 meeting, and existing staffing and other 

resources, staff recommends a phased approach to introducing user groups to the Anmore 

Community Hub.   

 

Currently, there are two policies related to rental of municipal facilities: 

 

Facility Rentals Policy No. 53 (ATTACHMENT 1) adopted in 2016 sets out criteria related to 

facility rental of the former Village Hall leased trailers with the following noted: 

 

1. Primary use of the space is reserved for Village use 

2. Rental space is only available outside of regular business hours 

3. Liability insurance is required for all users 

 

Anmore Community Spirit Park Policy No. 39 (ATTACHMENT 2) adopted in May 2004 sets out 

the criteria related to private reservation of Spirit Park with the following noted: 

1. Rental of Spirit Park is restricted to Anmore residents and property owners 

2. Daily rental fee of $200 which may be waived for community based organizations 

 

Staff recommends rescinding the existing policies and has provided a draft of a new Facility 

Rentals for Meetings Policy No. 78 (ATTACHMENT 3) for Council’s consideration.  This policy 

sets our criteria for rentals for meetings, workshops, classes and activities during set hours.  

Rentals that would include liquor, music, or gambling are not permitted under this policy.  In 

considering a phased approach to rentals, initiation of a more controlled group of users with 

set criteria will assist in informing a subsequent policy setting out additional requirements for a 

broader user group. 

 

Criteria for rentals in the policy include: 

 

 Minimum age requirements 

 Minimum and maximum advance booking dates 

 Booking deposit/payment/cancellation schedule and damage deposit requirements 
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 Minimum and maximum rental time periods and time of day (boardroom versus 

community room 

 Legal and liability requirements 

 

Additionally, the policy has included a tiered approach to identifying user group categories 

which would dictate different rental fees or waiver or rental fees dependant on the type of 

group: 

Community Volunteer Groups – established groups, as approved by council, that 

benefit the whole community through volunteer work. 

Organizations - governments, nonprofit groups, school districts, strata councils etc. 

 Private user – individuals using the rental space for non-commercial use. 

 Commercial user- individuals or businesses using the rental space for profit. 

 

 

Rental Fees 

 

Based on similar spaces offered for rental in local communities, an Anmore Fees and Charges 

Amendment Bylaw No. 698-2024 (ATTACHMENT 4) has been drafted for Council’s 

consideration. Once an additional policy is in place expanding the scope of rentals permitted, 

additional fees will be introduced, such as host fees, to capture the cost and impacts related to 

use. 

 

As outlined in the previous report to Council presented at the May 7, 2024 Regular Council 

Meeting, the table below includes spaces that are comparable in size to what can be offered at 

the Anmore Community Hub: 

 

Anmore Community Hub Room Capacity Guide 

ROOM BANQUET SETUP MEETING SETUP MAXIMUM CAPACITY 

Boardroom n/a 25 25 

Council Chambers 50 70 70 

Community Room – 

Servery side 

190 260 260 

Community Room – 

Whole room 

240 330 330 
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VENUE CAPACITY DEPOSIT COMMUNITY 

GROUP OR 

NON-PROFIT 

RESIDENT 

OR 

PRIVATE  

NON-

RESIDENT OR 

COMMERCIAL 

KITCHEN  OTHER 

Pitt Meadows  

Multipurpose 
15-30 none $15.54/hr. $29.37/hr. 35.50-

37.17/hr. 
n/a  

PoMo Civic 

Meeting 
25 none $18.05/hr. $36.05/hr. $51.50/hr. n/a  

PoCo Meeting 

room (small) 
1-50 none $17.56/hr. 

 

$21.94/hr. $26.37/hr. n/a  

        
Minnekhada 

Lodge (Wedding 

Venue)  

50 $500 n/a $150/hr. 

(M-Th) 

$200/hr. 

(Fr-Sun) 

included Additional 

rooms included 

Pitt Meadows 

Multipurpose 
40-60 none $18.44/hr. $36.27/hr. $45.14-

45.66/hr. 
n/a  

PoMo Heritage 

Mtn Hall 

100 $500 $20.60/hr. 39.15/hr. 51.50/hr. n/a  

PoCo Various 

rooms (medium) 
51-100 none $47.59/hr. $59.48/hr. $71.38/hr. n/a Cleaning 

$38.70/hr. 
        

Lions Bay 

Broughton Hall 

110 

Social 

event 

$100 $25/event 110.00-

125.00/day 

n/a included Sound System 

$50.00 

Lions Bay 

Broughton Hall  

110 

Activity 

none $25/month $25/2hrs 

$50/4hrs 

n/a included Setup fee 

$55.00 

Old Orchard Hall 

(Wedding) 

125 $500 $47.75/hr. $100.80/hr. $212.20/hr. included 15 hr. 424.20- 

1591.35 

PoMo Glenayre 

Comm Centre 

100 $500 $20.60/hr. $39.15/hr. $51.50/hr. included  

Pitt Meadows  

Heritage Hall 

100-200 $1000 $40.11/hr. $66.84/hr. $91.52-

94.07/hr. 

$51.25-

120.30/day 

 

Pitt Meadows  

South Bonson 

160 $1000 $127.27/hr. 212.11/hr. $237.33-

244.31/hr. 

Servery incl, 

tables/chairs 

Additional 

rooms included 

Whonnock  

Lake (Wedding) 

160 $1000 n/a $212.11/hr. $237.33/hr. $87.12-

$122.71 

Host Fee $150 

        

Pitt Meadows  

Heritage Hall 

200-300 $1000 $56.97/hr. $99.70/hr. $149.85/hr. $51.25-

120.30/day 

 

PoMo Rec 

Wellness room 

225 none $41.20/hr. $97.85/hr. $123.60/hr. included $30/hr. staffing 

afterhours 

PoCo Mabbett 

Hall 

101+ $500 $95.17/hr. $118.97/hr. $142.76/hr. $33.35/hr. Cleaning 

$154.80 

        

Poco Park 

Shelters 

n/a none $57.68/4hr. $72.10/4hr. $86.52/4hr. n/a  

Belcarra Picnic 

Shelter 

n/a none n/a $77.00/day 

(M-F) 

$157/day 

(S-S+holiday) 

n/a  

Pomo Park 

Shelter 

125 none n/a $165.7/4hr. 

(M-F) 

$177.40/4hr. 

(Sat-Sun) 

n/a Pricing based on 

group size 
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Next Steps 

 

Should Council choose to move forward with approval of the policy and advancement of the 

bylaw amendment, staff will bring forward the bylaw amendment for adoption to the next 

Council meeting currently scheduled for June 18, 2024.  In conjunction with the bylaw 

adoption setting the fees, staff will create the necessary documentation including rental 

contract and keyholder agreement for review by legal council and insurance provider in order 

to facilitate initiation of rentals. 

 

 

Financial Implications 

 

Income generated from rental of the community space and park would be dependent on the 

volume of rentals generated.  As there is currently no staff allocated to this service area, staff 

is requesting a budget of $6,000 for the remainder of 2024 to fund staff standby or on call 

compensation for after hours rental use. 

 

Options 

 

1. That Facility Rentals Policy No. 53 and Anmore Community Spirit Park Policy No. 39 be 

rescinded, and 

 

THAT Facility Rentals for Meetings Policy No. 78 be approved; and 

 

THAT a budget of $6,000 funded from Community Enhancement Fund Reserve for 

New Services be approved for standby and on call staff costs for facility use; and 

 

THAT first, second, and third reading be given to Anmore Fees and Charges Bylaw 

Amendment Bylaw No. 698-2024 

(recommended) 

 

OR 

 

2. That Council refer the report dated May 31, 2024 from the Chief Administrative Officer 

entitled Anmore Community Hub – Facility Rentals for Meetings to a future Committee 

of the Whole Meeting for comment and recommendations to Council.  
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OR 

 

3. That Council refer the report dated May 31, 2024 from the Chief Administrative Officer 

entitled Anmore Community Hub – Facility Rentals for Meetings to the select 

committees for comment and recommendations to Council.  

 

 

Attachments: 

1. Facility Rentals Policy No. 53. 

2. Anmore Community Spirit Park Policy No. 39 

3. Draft Facility Rentals for Meetings Policy No. 78 

4. Anmore Fees and Charges Bylaw Amendment Bylaw No. 698-2024 

 

 

Prepared by: 

 

 

 

 

Karen Elrick 

Chief Administrative Officer 
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Village of Anmore    COUNCIL POLICY 

Policy Facility Rentals Policy No. 53 

Effective Date October 19, 2016 Approved by 
 

Council 

Date Amended n/a Resolution No. 
 

R204/2016 

Date Established October 18, 2016   

    

 

PURPOSE 
The Facility Rentals Policy is to provide guidelines regarding the rental and use of the leased trailers 
(“Rental Space”) in accordance with the applicable fees in the Fees & Charges Bylaw. 
 

SCOPE 
This policy establishes the allowable use, prioritization of user groups, requirements of users and 
process for application of use. 
 

DEFINITIONS 
Licensee means the individual or organization renting the Rental Space. 
 
Rental Agreement means the agreement made between the Licensee and the Village in regards to 
type and duration of use of the Rental Space. 
 
Rental Space means the leased trailers adjacent to the Village Hall, also used as Village of Anmore 
Council Chambers. 
 
Village means the Village of Anmore. 
 

POLICY 
Allowable Use 
The Rental Space will be made available to community groups and other users for meetings, 
workshops, events and activities outside of regular business hours (8:30am-4:00pm). 
 
Prioritization of Use 
The Licensee must represent properly constituted group or be an individual capable of accepting 
responsibility for conduct of participants and financial responsibility for any damages. 
 
The Rental Space, first and foremost, will be used to conduct Village functions (i.e. Council meetings, 
Committee meetings, information sessions, public hearings, etc.)  When available for user groups, 
the Rental Space will be booked on first come, first serve basis. 
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Use of Facilities 
Tables and chairs are available for use, but must be set up and reconfigured by the group. No 
stationary, supplies (including dishes, kitchen items, etc.), or electronic equipment are available with 
the meeting space. The Licensee is responsible for setting up their own equipment and remedying 
technical problems encountered.  A projector is available for use upon request. 
 
Assignment of the Rental Agreement is not permitted. The Licensee acknowledges that the Village 
has the right to cancel or revoke either specific usage or the rental contract when the facilities are 
required for Village functions. In the case of Village function usage, the Village will do its best to 
provide the Licensee with appropriate notice. Provision of an alternate space in the Village is not 
guaranteed. A refund or credit will be provided to the Licensee where an alternate space is 
unavailable. The Village provides no stated or implied warranty as to the suitability or condition of 
the facilities for the Licensee’s purposes. Any accident or incident should be reported to Juli Kolby, 
Chief Administrative Officer within 48 hours of the event. 
 
Food and drink may be served while using the meeting room.  The Licensee is required to bring and 
supply their own plates, cups, cutlery, and napkins. Groups are fully responsible for cleaning up 
following use of Village meeting space.  The Licensee must ensure appropriate disposal of all 
supplies in the containers provided, including appropriate sorting of kitchen waste, recycling and 
garbage. 
 
Supervision and Rules of Use 
The Licensee will place a person in charge of the user group who is responsible for the admission, 
actions, and behavior of all participants and/or spectators. The individual designated will:  
 

a) Make himself/herself known to any staff or Council members that may be in the building; 
b) Enforce all Village rules, policies and procedures concerning the use of Rental Space; 
c) Supervise entrance and adjacent areas to prevent unauthorized persons from entering the 

building; 
d) Limit activities and participants to the Rental Space; 
e) Ensure that all members are out of the Rental Space when the event is completed; and 
f) Take all and any action that may be required for the preservation of the Village’s property, 

and ensure that the Rental Space is left in the same order and condition as it was found. 
 
Application for Use 
The Licensee will be required to apply for use of the Rental Space. Applications should be submitted 
a minimum of five (5) business days prior to the meeting date and may not be made more than 
twelve (12) months in advance.  
 
Please contact Carmen Disiewich, Executive Assistant and Communications Coordinator to submit a 
request for use of Village meeting space to: carmen.disiewich@anmore.com. 
 
Deposit 
A damage/cleaning deposit of $100 is required for each booking of the Rental Space.  If there is 
damage to the Rental Space or any of the contents within, the deposit, or a portion thereof, will be 
forfeited in order to repair or replace such damage.  Similarly, if the Village is required to bring in a 
janitorial service to clean the Rental Space, that amount will be deducted from the deposit. 

157 

mailto:carmen.disiewich@anmore.com


 

3 
 

 
Deposits are due within 48 hours of booking confirmation, failing which the booking may be 
cancelled. 
 
Damage 
The Village shall not be responsible for any loss or damage to materials or equipment brought in by 
the Licensee. 
 
Indemnification and Hold Harmless 
The Licensee shall indemnify and hold harmless the Village of Anmore and its officers, employees, 
servants, agents, elected officials and contractors, from any and all loss, liability claims or expenses 
arising out of the use of the Rental Space by the Licensee and any of its officers, employees, 
servants, agents contractors and volunteers. The Licensee agrees to waive all rights of subrogation 
or recourse against the Village with respect to use. 
 
Liability Insurance Coverage Required 
The Licensee is responsible for obtaining commercial general liability insurance in an amount not 
less than $3,000,000.  The Village reserves the right to request additional coverage depending on 
the type of event being held within the Rental Space.  The Licensee shall provide the Village with a 
certificate of insurance with the Village of Anmore named as an additional insured, prior to the 
rental date.  If the certificate is not provided, the Village reserves the right to cancel the booking. 
The Licensee understands that they use the Facilities at their own risk. 
 
Access to Facilities 
The Rental Space will be made available to the Licensee only for the time and date(s) listed on the 
Rental Agreement.  This includes all setup and clean up required before and after the event.  All 
activities must be confined to the Rental Space, unless otherwise approved by the Village. The 
Licensee is responsible for picking up the key, alarm code and instructions during business hours at 
the village hall (on the meeting day/date or closest business day to the scheduled meeting).  The 
Licensee is also responsible for returning the key immediately following the event by placing the key 
through the mail slot of the Village Hall. 
 
Fees 
Fees charged for the Rental Space will be in accordance with the Village of Anmore Fees & Charges 
Bylaw. 
 
Fees (if applicable) must be paid no later than 1 day prior to the start of the meeting/program. 
 

MONITORING/AUTHORITY 

The Chief Administrative Officer, or his/her designate has authority in relation this policy. 
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COUNCIL POLICY 
 

 

Policy  Facility Rentals for Meetings 
(Anmore Community Hub) 

Policy No.  78 

Effective Date  Approved by 
 

 

Date Amended  Resolution No. 
 

 

Date Established    

 
PURPOSE 
The Facility Rentals for Meetings Policy provides guidelines regarding the rental and use of the 
Anmore Community Hub (“Rental Space”) in accordance with the applicable fees in the Fees & 
Charges Bylaw. 
 
SCOPE  
This policy establishes the allowable use, prioritization of user groups, terms and conditions of use, 
the application for use and the requirements of use for facility rentals at the Anmore Community 
Hub. 
 
DEFINITIONS 
Licensee means the individual or organization renting the Rental Space. 

Invitee means any person who the Licensee invites or allows to enter the facility during 
the Rental Period. 

 Designate means an adult person who the Licensee places in charge on their behalf. 
 
Rental Agreement means the agreement made between the Licensee and the Village regarding 
the meeting type, duration of use, associated fees, and other conditions of the Rental Space. 
 
Rental Period means the date and time when the Rental Agreement is in effect. 
 
Rental Space means a space located at the Anmore Community Hub, including the parking lots, 
plaza, and Spirit Park. 
 
User Groups means the different categories of users as defined: 

Community Volunteer Groups – established groups, as approved by council, that benefit 
the whole community through volunteer work. 
Organizations - governments, nonprofit groups, school districts, strata councils etc. 

 Private user – individuals using the rental space for noncommercial use. 
 Commercial user- individuals or businesses using the rental space for profit. 
 
Village means the Village of Anmore. 
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POLICY 
Allowable Use 
The Rental Space will be made available to User Groups for meetings, workshops, classes, and 
activities during the following hours: 
 Daytime – Monday to Friday, 9 a.m. to 3 p.m. 
 Evening – Monday to Friday, 3 p.m. to 9 p.m. (as available) * 
 Weekends – 9 a.m. to 9 p.m. (as available) * 
 *As available means there is a staff member available to be On Call during the rental period. 
 
Spirit Park and the Plaza are open to the public and as such exclusive access is not guaranteed.  
The lower parking lot may be rented exclusively in the evenings and on weekends. 
 
The Licensee must be 19 years of age or older, represent a properly constituted group or be an 
individual capable of accepting responsibility for conduct of participants and financial responsibility 
for any damages. 
 
The Licensee will only have access to the facility during the Rental Period as stated in the Rental 
Agreement. Access to the facility is not permitted outside of the Rental Period, which must include 
all setup and clean up time required. Licensees are required to always have the Rental Agreement 
with them. No other group or organization, unless named on the Rental Agreement, is permitted to 
use the facility without the authorization of the Village. Sub leasing of the Rental Space is not 
permitted.  
 
The Village retains the right to cancel the Rental Agreement at any time without refund of any fees 
paid and will do so if any of the following events occur: 

• Unsatisfactory conduct by the Licensee or invitees. 
• Damage to the premises or to any facilities therein by the Licensee or invitees. 
• Failure of the licensee to comply with any conditions of the Rental Agreement. 
• Failure to provide proof of the required insurance coverage prior to the event. 
• Failure to pay in full. 

 
Prioritization of Use 
The Rental Space, first and foremost, will be used to conduct Village functions (i.e. staff meetings, 
council meetings, committee meetings, information sessions, public hearings, community events, 
etc.)  When available for User Groups, the Rental Space will be booked on a first come, first serve 
basis.  
 
The Licensee acknowledges that the Village has the right to cancel or revoke either specific usage 
or the Rental Agreement under the following conditions: 

• Facilities are required for Village functions. 
• Unforeseen critical maintenance is required. 
• The Village needs to respond to a disaster or enact the Emergency Operations Centre. 
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In the case of Village function usage, the Village will do its best to provide the Licensee with 
sufficient notice. Provision of an alternate space in the facility is not guaranteed. A refund or credit 
will be provided to the Licensee where an alternate space is unavailable. 
 
Terms and Conditions of Use  
The Licensee or adult delegate is responsible for the Rental Space, must be present during the 
Rental Period, and must enforce all Village policies and procedures as set out in the Rental 
Agreement. The Licensee or adult designate will take all and any action required for the 
preservation of Village property and ensure that the Rental Space is left in the same condition as it 
was found. Failure to do so will result in an additional fee for maintenance of $125 added to the 
Rental Agreement. 
 
The Village assumes no responsibility for any lost or stolen property, damage to materials or 
equipment brought in by the Licensee, and any property damage or injuries incurred during the 
activities authorized in the Rental Agreement. Persons using the facility, grounds or equipment do 
so at their own risk. 
 
Room set up and take down 

• The seating capacity of each Rental Space must be adhered to. 
• There are a limited number of tables and chairs, a stage, a podium, and easels available for 

use and must be set up and taken down by the licensee. Only these items are available. 
• Tables are not to be dragged across the floor.  
• All furniture must be stored and stacked properly. 
• No stationary or supplies (including dishes, kitchen items, linens, décor items, etc.), are 

available with the Rental Space.  
• NO NAILS, TACKS, STAPLES, TAPE OR OTHER ADHESIVES applied on tables or walls. 
• The use of confetti, rice or glitter will result in an additional cleaning fee of $125. 
• Audio Visual equipment is available for use with an additional deposit of $100. Instructions 

for AV use will be provided to the Licensee. 
 
Food and drink may be served while using the Rental Space, however there is no facility to cook 
food. The Licensee is required to supply plates, cups, cutlery, and napkins, and is responsible for 
cleanup of the Rental Space. The Licensee must ensure appropriate disposal of all supplies in the 
containers provided, including appropriate sorting of kitchen waste, recycling, and garbage. Alcohol 
is not permitted for this type of rental. 
 
Limited parking is available with the Rental Space. Additional parking may be available at Anmore 
Elementary School and a permit must be obtained from SD43 Facility Rentals at an additional cost. 
 
All Village owned or operated buildings and public spaces are designated 100% smoke free. 
Anmore Smoking Control Bylaw 448-2008. 
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Application for Use 
Applications for Rental Space must be submitted a minimum of ten (10) business days prior to the 
Rental Period and may not be made more than twelve (12) months in advance. All rentals will 
require five (5) business days to process. 
 
All facilities are rented on a first come, first serve basis. The Rental Space will be secured when the 
signed Rental Agreement and deposit payment have been received. The final payment and 
requirements are due seven (7) business days prior to the rental date. 
 
Recurring rentals such as a weekly exercise class or club meeting must be paid for in full at the 
time of the initial application. 
 
Commercial users are required to provide a copy of their Business License with the Village of 
Anmore if they are booking a public for profit event (i.e. Markets, Classes, Seminars, etc.) 
 
Rental applications can be made via the Village website, www.anmore.com or via email to 
facilitybookings@anmore.com. 
 
Requirements of Use 
As per the Rental Agreement, the following requirements must be met by the Licensee. 
 
Deposit A $200 damage / cleaning deposit is required for each booking of the Rental Space.  If 
there is damage to the Rental Space or any of the contents within, the deposit, or a portion thereof, 
will be forfeited to repair or replace such damage.  Similarly, if the Village is required to bring in a 
janitorial service to clean the Rental Space, that amount will be deducted from the deposit. 
 
Recurring rentals (i.e. weekly exercise class) will be charged a $400 deposit for the entire block of 
rental dates. The Village retains the right to cancel the Rental Agreement if there is significant 
damage over and above the value of the damage deposit. 
 
Key holder Agreement For afterhours rentals, the Licensee will be provided a keycard and alarm 
code for the facility. The Licensee is responsible for locking and securing the building, checking to 
ensure everyone has exited the building, and ensuring that all interior and exterior doors and 
windows are locked and secured prior to leaving the premises. 
 
In the event of a facility emergency during the afterhours period, the Licensee will adhere to the 
emergency protocols outlined in the Rental Agreement and contact the appropriate staff member 
on call. 
 

The Licensee is responsible for picking up the keycard, alarm code and instructions from the Village 
during business hours (Monday to Friday 8:30 a.m. to 4:00 p.m.) on the rental day or business day 
closest to the rental day.  The Licensee is also responsible for returning the key on the earliest 
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business day immediately following the rental day. A $50 deposit must be paid as part of the Key 
Holder Agreement and will be refunded once the keycard is returned. 
 
Liability Insurance The Licensee is responsible for obtaining commercial general liability insurance 
in an amount not less than $3,000,000.  The Licensee must provide the Village with a certificate of 
insurance with the Village of Anmore named as an additional insured, seven (7) business days prior 
to the rental date.  If the certificate is not provided, the Village retains the right to cancel the rental. 
The Licensee understands that they use the facilities at their own risk.  
 
Any accident or incident should be reported to the Chief Administrative Officer within 48 hours of 
the event. 
 
Indemnification and Hold Harmless The Licensee shall indemnify and hold harmless the Village 
of Anmore and its officers, employees, servants, agents, elected officials, and contractors, from any 
or all loss, liability claims or expenses arising out of the use of the Rental Space by the Licensee 
and any of its officers, employees, servants, agents, contractors, and volunteers. The Licensee 
agrees to waive all rights of subrogation or recourse against the Village with respect to use. 
 
Fees The rental rates charged for the Rental Space are in accordance with the Village of Anmore 
Fees & Charges Bylaw. 
 
Refunds / Cancellations Amendments to the Rental Agreement must be made no later than 
seven (7) business days prior to the booking date.  
 
For a full refund, cancellations must be made in writing seven (7) business days prior to the rental 
date otherwise the full rental rate will be charged. 
 
MONITORING/AUTHORITY 
The Chief Administrative Officer, or his/her designate has authority in relation to this policy. 
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VILLAGE OF ANMORE 
 

BYLAW NO. 698-2024 
 

A bylaw to amend Anmore Fees and Charges Bylaw No. 608-2019 
 
 
WHEREAS section 194 of the Community Charter, S.B.C., 2003, authorizes municipalities, by 
bylaw, to impose fees and charges for the provision of various services and/or information; 
 
AND WHEREAS the Local Government Act authorizes a local government to amend its bylaws 
from time to time; 
 
NOW THEREFORE the Municipal Council of the Village of Anmore, in open meeting 
assembled, enacts as follows: 
 
1. That this bylaw may be cited for all purposes as “Anmore Fees and Charges Bylaw 

Amendment Bylaw No. 698-2024”. 
 

2. That Anmore Fees and Charges Bylaw No. 608-2019 be amended as follows: 
 
a) The following section be removed from Schedule A under General 

Administration and Corporate Services: 
 
Facility Rentals – Council Chambers 
Individuals or groups not providing a service for the 
community as a whole or on behalf of the Village of Anmore 

$20.00/per hour 

Damage Deposit $100.00 
 
 
 

b) The following section be added to Schedule A under General Administration 
and Corporate Services: 
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3. Anmore Fees and Charges Bylaw, No. 608-2019, as amended, is hereby amended 

accordingly.  
 
 
 
 
 
 
 
 

Facility Rentals 
 
Rental Space Room Capacity Community 

Volunteer Group 
Organization Private User  Commercial 

User 
 Banquet Meeting     
Board Room 
(Afterhours only) 

n/a 25 No charge $20.00/hr. $30.00/hr. $40.00/hr. 

Community Room  
(Council Chambers) 

50 70 No charge $50.00/hr. $60.00/hr. $70.00/hr. 

Community Room  
(Servery Side) 

190 260 No charge $80.00/hr. $100.00/hr. $120.00/hr. 

Community Room 
(Whole Room) 

240 330 No charge $100.00/hr. $150.00/hr. $200.00/hr. 

Spirit Park or 
Parking Lot 

n/a n/a No charge $50.00/4hrs 
$100.00/day 

$75.00/4hrs 
$125.00/day 

$100.00/4hrs 
$150.00/day 

  
Cleaning / Maintenance Fee $125 
Damage Deposit (Regular) 
A Deposit (in the form satisfactory to the Village) must be made as part of the Rental 
Agreement and may be drawn down by the Village if the facility is damaged during the 
Rental Period. The deposit will be refunded (less any draw down) within thirty (30) days of 
the Rental Period ending. 

$200 

Damage Deposit (Recurring Booking) 
A Deposit (in the form satisfactory to the Village) must be made as part of the Rental 
Agreement and may be drawn down by the Village if the facility is damaged during the 
Rental Period. The deposit will be refunded (less any draw down) within thirty (30) days of 
the last Rental Period ending. 

$400 

Audio Visual Deposit (For use of the AV dongle) 
A Deposit (in the form satisfactory to the Village) must be made as part of the Rental 
Agreement and may be forfeited by the Village if the AV dongle is damaged or lost during 
the Rental Period. The deposit will be refunded once the AV dongle is returned. 

$100 

Key Holder Deposit (For use of the Keycard) 
A Deposit (in the form satisfactory to the Village) must be made as part of the Rental 
Agreement and may be forfeited by the Village if the keycard is damaged or lost during the 
Rental Period. The deposit will be refunded once the keycard is returned. 

$50 
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READ a first time the   day of  , 2024 

READ a second time the  day of  , 2024 

READ a third time the  day of  , 2024 
ADOPTED the  day of  , 2024 

 
 

 ____________________________________ 
 MAYOR 
 
 ____________________________________ 
 CORPORATE OFFICER 
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Council Agenda Information  
  Regular Council June 04, 2024 

 

 
Date: May 31, 2024 File Number: 0540-01 

Submitted by: Karen Elrick, Chief Administrative Officer 

Subject: Council Committee Recommendations 

 

Purpose / Introduction 

To provide information and seek direction from Council on referrals to staff and/or select 

committees of items of interest highlighted by committees. 

_____________________________________________________________________________________ 

Recommended Option 

 

That the report dated May 31, 2024 entitled “Council Committee Recommendations” prepared 

by the Chief Administrative Officer be received for information. 

 

____________________________________________________________________________________ 

Background 

 

As part of the onboarding and orientation of the four council select committees, Community 

Engagement, Culture and Inclusion, Environment, Parks & Recreation and Public Safety, each 

of the committees engaged in a round table discussion to identify areas of interest for Council’s 

consideration.  At the May 7, 2024 Regular Council Meeting, the following resolution was 

passed: 

“THAT staff report to council on committee recommendations, staff resources, 

and capacity.” 

 

Discussion 

Each of the four select committees provided several items for consideration.  Staff has 

identified and provided comment on underway and ongoing initiatives, potential projects, and 

potential events for Council’s consideration. 

 

 

 

 

VILLAGE OF ANMORE 

REPORT TO COUNCIL 
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Update or Underway/Ongoing 

 

Item Comment Committee 

Village of Anmore 

Accessibility Plan 

Coordination is underway to have Disability 

Alliance BC attend a future meeting to assist 

in informing process and next steps 

CECI 

Village Hub Use/Rentals 

 Beginner Yoga 

 Scheduling Dementia 

Workshops 

 Village Hub Rental 

Policies 

 Recreation 

opportunities  

Staff is developing policy framework and fees 

for Council’s consideration 

CECI  

Pks Rec 

Re-establishing Youth Bingo Complete - Bingo events were scheduled on 

Sunday April 28 and Sunday June 2 

CECI 

Anmore Emergency 

Preparedness 

 Alertable launch 

 Application for grant funding to 

support update to Community Wildfire 

Resiliency Plan underway 

 Shake Out BC earthquake drill 

 Staff representation at Regional and 

sub-regional Emergency Planning 

Committee 

 Assessment of implications new 

emergency management legislation 

 $30,000 grant funding received for 

new Emergency Operations Centre at 

Village Hub 

 Coordination with sub-regional local 

governments and first nations to 

identify collaborative project for 

$40,000 grant funding received 

 Ongoing assessment for updates to 

Emergency Response Disaster Plan 

including communication coordination 

with outside agencies and utilities 

 Staff training through Justice Institute 

of BC 

Pub Safety 

169 



Report/Recommendation to Council 

Council Committee Recommendations 

May 31, 2024 

 

 
  3 
  

  

Current Traffic Issues (Speed 

Watch coordination) 

 Tri Cities Speed Watch is partnership 

between Coquitlam RCMP, Port Moody 

Police, ICBC 

 Volunteer program (no Anmore 

Volunteers) 

 Areas to attend assessed on risk 

 2024 January - April there has been 

one traffic complaint to RCMP from 

Anmore and two non-injury collisions 

so may be challenging to warrant 

when considering major corridors 

where this program operates 

Pub Safety 

Future Traffic Issues and 

Emergency Access 

 Engagement and assessment re future 

traffic issues and emergency access 

will take place through review of any 

development applications 

Pub Safety 

Anmore Procedure Bylaw 

Update (public input) 

 Procedure Bylaw update is on current 

staff work plan as directed by Council 

Pub Safety 

Increase Bear Aware  Continue coordination with Tri City 

Bear Aware that was initiated last year 

 Engage with working group consisting 

of regional local governments and 

Conservation Officer Service 

 Continue with communication and 

messaging to reduce attractants 

Enviro 

SD43 community use 

agreement for Anmore 

Elementary original 

agreement 

 Original agreement from 2003 no 

longer in effect.  Agreement was 

updated and approved by Council and 

new agreement signed January 2018. 

Pks Rec 

Tree Bylaw  Following review by the Environment 

Committee and referral from Council, 

staff prepared a report and received 

direction from Council to provide some 

updates to the Tree Management 

Bylaw generally related to definitions, 

clarity and introduction of an 

accompanying policy.  This is on staff’s 

bylaw review workplan as capacity 

allows. 

Pub Safety 
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Project 

 

FireSmart   Village amplifies FireSmart principles 

and resources 

 Joint tri cities project was initiated and 

complete in 2021 to promote 

awareness, encourage activity to 

reduce wildfire risk, provide funding 

support for mitigation 

 Steps to undertake FireSmart 

community recognition would require 

engaging with a paid contractor as a 

FireSmart Representative, Sponsoring 

a local Neighbourhood FireSmart 

Committee, conducting FireSmart 

events, each year, investing a minimum 

of $2 per capita annually in local 

Neighbourhood FireSmart efforts , 

submission of an annual report to 

FireSmart Canada each year 

Pub Safety 

Village Events Consideration of future Village events 

 Collect donation items for charity 

 Candy Cane Lane 

 May Day Basket fundraiser 

 BYOEverything Picnic 

Would require assessment and identification 

of budget and resource requirements to 

support new stand-alone events or 

incorporate components into existing Village 

events. 

CECI 

Local Phonebook Due to privacy regulations this would need to 

be staff led with collection of information for 

this specific purpose.  Staff could assess 

capacity/feasibility should Council determine 

as a priority. 

CECI 

Litter Reduction signage and 

awareness 

 Council may allocate budget and 

identify areas for signage 

 Bylaw updates may be considered 

noting this activity may be difficult to 

enforce.  Staff could add to bylaw 

review as capacity allows. 

Enviro 
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Development of Wildlife 

Corridors 

 Subject matter expert (consultant) 

would need to be engaged to assess 

and determine next steps to initiate 

this activity should Council wish to 

allocate budget 

Enviro 

Develop trail connectivity 

proposal with TORCA 

 Staff can share current trail mapping 

for discussion 

 Staff is currently in communication 

with City of Port Moody staff to 

identify connectivity opportunities 

Pks Rec 

 

Financial Implications 

Underway and ongoing activities and initiatives are captured within existing budgets.  

Identification of additional projects will have budget and resource needs dependent upon the 

project which staff could bring forward for approval by Council on a case-by-case basis. 

 

Options 

 

That the report dated May 31, 2024 entitled “Council Committee 

Recommendations” prepared by the Chief Administrative Officer be received for 

information. 

 

(recommended) 

 

OR 

 

That the following items be referred to the _____________ Committee for input 

regarding _______________ to report back to Council: 

 

OR 

 

That the following items be referred to staff to report back on cost and staff capacity or 

other resources required to undertake _________________________: 
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Attachments: 

None. 

 

Prepared by: 

 

 

 

 

Karen Elrick 

Chief Administrative Officer 
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Figure 1 - Proposed development layout
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Figure 2- Extract from VoA OCP (Page 46)
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Figure 3 - Extract from VoA's Housing Needs Assessment Report (page 8)
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60-10551 Shellbridge Way, Richmond, BC  V6X 2W9 
t. 604.270.8226 f. 604.270.9116 ubcm.ca

525 Government Street, Victoria, BC  V8V 0A8
t. 250.356.5133 f. 250.356.5119 ubcm.ca

May 9, 2024

Mayor John McEwen and Council 
Village of Anmore
100 Buntzen Creek Road 
Anmore, BC   V3H 5G9 Reference: AP7935

Re:  2023  CEPF - Emergency Operations Centres Equipment & Training: 
Anmore Emergency Operations Centre

Dear Mayor McEwen and Council,
Thank you for providing a final report and financial summary for the above noted project. 
We have reviewed your submission and all reporting requirements have been met. 
The final report notes a total eligible expenditure of $30,000.  Based on this, a 
payment in the amount of $30,000 will follow shortly by electronic fund transfer.  This 
represents final payment of the grant and is based on one hundred per cent (100%) of 
the total reported expenditure. 
I would like to congratulate the Village of Anmore for undertaking this project and 
responding to the opportunity to build local capacity through the purchase of equipment 
and supplies required to maintain or improve an EOC and to enhance EOC capacity 
through training and exercises. 

The next Emergency Operations Centres deadline is February 28, 2025.
If you have any questions, please contact Community Emergency Preparedness Fund at 
250-356-7123 or cepf@ubcm.ca.
Sincerely, 

Lynsay Pacey, Program Officer 

cc: Karen Elrick, CAO

The Community Emergency Preparedness Fund is funded by the Province of BC 
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